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Van Buren Christian Academy

Is an Integral and Inseparable Ministry of
Vista Free Will Baptist Church

Van Buren, Arkansas
STATEMENT OF FAITH

1. The inspiration of the Holy Scriptures (King James Bible) equally in all parts without error in its origin.

2. The one God, externally existent Father, Son, and Holy Ghost, who created man by a direct immediate act.

3. The pre-existence, incarnation, virgin birth, sinless life, miracles, substitutionary death, bodily resurrection, ascension to heaven, and the second coming of the Lord Jesus Christ.

4. The fall of man, the need of regeneration by the operation of the Holy Ghost on the basis of grace alone, and the resurrection of all to life or damnation.

5. The spiritual relationship of all believers in the Lord Jesus Christ, living a life of righteous works, separated from the world, witnessing of His saving grace through the ministry of the Holy Ghost.

HISTORY OF VAN BUREN CHRISTIAN ACADEMY

Vista Free Will Baptist Church founded Van Buren Christian Academy (VBCA) in 1979.  The desire to start a Christian school originated as an attempt to shelter students from things going on in public school that were sinful and emotionally draining.  There was also an enormous amount of peer pressure placed on the students to fit into the world’s system. Parents had begun to realize the need to daily instruct their children in the Word of God and teach them the values of Christianity without apology. 

The first year enrollment at VBCA was thirty-seven students, with only one Learning Center.  Over the years VBCA has had some outstanding Principal’s, Supervisor’s, and staff members.  VBCA has had some wonderful young people who have graduated and gone into all walks of life.  Several of them have gone on to serve the Lord in the Ministry.

We praise God for the vision, and the reality of VBCA.  It is our prayer that the VBCA will continue to grow and to minister to the needs of the families in our area. What started out, as a small group of Parents wanting to train their children up in the nurture and the admonition of the Lord soon became the Institution of Learning and Spiritual Growth that you will see today. It is our goal to reach each student for Christ, knowing that it is through Him alone that anyone can truly have eternal life in heaven. We want to work closely with each Christian Parent to continue the work that you are doing at home to teach and train your children.

MISSION STATEMENT

Van Buren Christian Academy shall exist for the purpose of providing an environment where the opportunity to learn the truth of God’s universe from God’s Word will be given to the children of those families who recognize the mandate of Scripture to teach their children diligently and who choose to do so “daily at the temple.” It is our foremost goal to invite every child, parent, staff member or visitor to begin a personal relationship and/or a closer walk with our Lord and Savior, Jesus Christ.

RELATIONSHIP OF VBCA TO VISTA FREE WILL BAPTIST CHURCH

VBCA is an integral and inseparable ministry of the Vista Free Will Baptist Church.  VBCA is the property of Vista Free Will Baptist Church, and the church pastor, deacon board and school administration are ultimately responsible for VBCA.  The principal, teachers, and other staff members are employees of Vista Free Will Baptist Church and must fully agree and comply with our statement of faith as printed above.
THE AUTHORITY OF THE PASTOR, DEACON BOARD AND PRINCIPAL
The pastor of Vista Freewill Baptist Church is the senior administrator of Van Buren Christian Academy.   Brother Tim Adair has the complete and final authority in the operations of VBCA.   Brother Tim was first called to preach at the age of fourteen.  He has been the Pastor of Vista Free Will Baptist Church since 2003.The Deacon board of Vista FWB church will serve in the capacity of Administrator when needed. The Principal is the Director of Christian Education. Sister Mary Hays has total authority in the day to day running of VBCA.  Sis. Mary was a charter student of VBCA in 1979.  She graduated from Van Buren Christian Academy in 1989. She has worked in education since 1992, in both Christian and secular early childhood education.  She earned an Early Childhood Education Degree from a program through Arkansas University, Beebe. She is married with three children. Both Bro. Adair and Sis. Hays have earned an Administrator’s Training Certificate with Accelerated Christian Education.

SCHOOL ACCREDITATION
Van Buren Christian Academy is fully accredited by the National Association of Private Schools. VBCA is a ministry with sincerely held religious convictions against governmental control and oversight over the academic aspects of our institution. While the State of Arkansas does not require VBCA to obtain any state or regional accreditation in order to operate or grant diplomas, it should be noted that individual public school districts, colleges, and universities establish their own admissions policies.  What this means is that, although state law does not require that a private Christian school student or graduate come from an accredited Christian school in order to be eligible for admission into a public school, college, or university, those individual schools do have the authority to impose such a requirement.  While most of the schools gladly accept students from Christian schools not accredited by the state , some do not, requiring the student to undergo additional testing or retake core subject courses.  Even though we work diligently to maintain high quality standards and NAPS accreditation you MUST be aware that because we have no control over the policies adopted by the public high schools, colleges, and universities, we cannot make any guarantee for graduates of VBCA with regard to admission into college or transfer of our credits back into the public school system.  Parents are encouraged to personally check with their local school districts or colleges in which their children are interested to find out what their particular policies are regarding admissions and transferring credits.

  VBCA is not a state-accredited school.  Accreditation by a state governmental agency is an administrative mechanism designed to ascertain uniform education for all children in secular schools.  It was established as a governmental means of causing local public school districts to provide what the state educational agencies determine as minimum academic and facility standards for all students.  Accreditation teams, therefore, investigate and approve or disapprove facilities and curricula in educational institutions according to the criteria developed by secular educational administrators who may not be Christians. The root of the word accreditation means “worthy of trust.”  Accreditation is a voluntary, governmental method of quality assurance and peer review.  It is granted to an educational institution upon successful completion of a thorough evaluation process, which includes a self-study and an on-site evaluation.  Following the self-study, a team of experienced educators evaluates the school to verify that it meets the quality standards. Accreditation of a private Christian School is not necessary for a graduate to enroll in a college or university, as most colleges or universities require testing before college entry.  Registrars of such institutions are interested in the academic merits of the individual student—not in the name of their graduating school.  Thus, they evaluate each student’s academic aptitude through nationally standardized tests and that particular college’s entrance exam.  VBCA does seek accreditation by NAPS because of it’s standards for the Word of God to remain paramount. We endeavor to provide the highest possible academic program, with Christianity at it’s core. Our process of accreditation has helped our school to execute the Biblical mission more efficiently than ever before and has set us on a process of continuing improvement to the glory of God. VBCA is proud to partner with ACE; to offer to your child the opportunity to achieve a high quality, Biblically based education. VBCA has achieved Accelerated Christian Education’s Model School Status. In 2009, VBCA was awarded Model Status, which is the highest level that can be achieved.  ACE sends out a representative every year to inspect our Learning Centers, teacher’s records, attendance records, student’s progress reports, etc. ACE is known for its Bible based, character building techniques, providing the most self-instructional, mastery-based Biblically-sound curriculum and materials for   an international network of over 7,500 schools in 130 countries. VBCA uses the ACE curriculum exclusively for all core subjects, and even for some enrichment electives. VBCA also utilizes the Abeka Book Curriculum for many of our elective, “mini” classes as well as using it to enrich our Pre-School and Kindergarten programs.
ADMISSION POLICY

VBCA is a school designed for Christian young people who come from Christian homes who desire a Christian education.  Our concern is with the total development of the child—spiritually, academically, physically, and socially.

Attendance at VBCA is a privilege, not a right.  Our goal is not to reform, but to train Christian youth in the highest principles of Christian leadership, self‑discipline, individual responsibility, personal integrity, and good citizenship.  This school stands without apology for the old‑time Gospel and the highest standards of morality and Christian behavior. It is vital to the child in our program to have similar training of values in the home, which is why we ask that applicants read this handbook thoroughly and agree with the standards, statement of faith, theology, and disciplines of the mission of VBCA.
We recognize that we cannot meet the educational needs of all students.  We are not equipped to handle students with unusual disciplinary problems.  The administration reserves the right to deny admission to any individual whom it feels cannot conform to the regulations of the school, the individualized instruction program, or if anyone in the family refuses to accept and live by the church doctrine and statement of faith, or for any other reason that this administration finds.
NONDISCRIMINATION STATEMENT

The church and school shall have a racially nondiscriminatory policy and, therefore, shall not discriminate against members, applicants, students, and others on the basis of race, color or national or ethnic origin. 

CRITERIA FOR APPLICANTS BEING CONSIDERED FOR ENROLLMENT:

1. The applicant and at least one of the applicant’s parents are expected to attend church together regularly.  We define “Regular Church Attendance” as attending at least four services or more a month. If neither parent nor student attends church regularly, they, meaning Parents and students must attend Vista Free Will Baptist Church at least four services per month.

Vista Free Will Baptist Church Services:

Sunday School 
 

  9:45 A.M.

Sunday Morning

10:45 A.M.

Sunday Night


  6:00 P.M.

Wednesday Service

  6:30 P.M.

2. Forty hours of Parental Involvement is required of each family. 

3. Neither applicant nor their parents can be a user of any form of illegal drugs, alcoholic beverages, or pornographic literature.  No student is permitted to use any form of tobacco products on or off of school grounds.

4. Applicant cannot have been previously expelled from another school or have a felonious police record (subject to review by the administration).

5. Applicant must have two acceptable character references, as well as a letter of recommendation and verification of regular church attendance from their current Pastor.
6. A complete interview with the Pastor and Principal must take place prior to acceptance to VBCA.

7. All financial obligations to the school MUST be met.

ADMISSIONS PROCEDURES

8. Parents pick up a handbook & application form, and fill it out completely.

9. Read the handbook thoroughly and sign it.
10. Request that your pastor send a letter of recommendation and a letter of regular church attendance.

11. Be prepared to provide the school with name & phone numbers of character references.

12. Submit application, previous report card, & sign a record release from the previous school attended.
13. The administration of VBCA will interview the student and at least one of the parents.

7.
The administration of VBCA will notify parents of acceptance or denial.

Upon acceptance...

14. Submit medical forms: (Copy of Birth Certificate, Shot Records and Social Security Card)

15. Submit tuition & book fees (see below for financial information)

16. Parents attend the scheduled Parent Orientation and agree to attend all scheduled Parent-Teacher Fellowships (hereafter referred to as PTF)
17. Parents pledge to pray as often as they can for the ministry of VBCA, its staff and students.

RE-ENROLLMENT

Each year a new enrollment form must be filled out and signed by the parents for each student. Each year the parents will be required to meet with administration for an interview and submit a letter of verification of regular church attendance to VBCA.  No student will be automatically re-enrolled for the upcoming school year.  A re-enrollment form must be completed and reviewed for approval at the sole discretion of the administration of VBCA. The earlier that a parent can do this the better it is for the family in having a place reserved and its best for the school in hiring staff and planning for the upcoming year. The deadline for re-enrollment is July 10th each year. After this date, your child’s placement in our Academy cannot be guaranteed and could result in being placed on a waiting list.
FINANCIAL INFORMATION

Annual registration fee is $75.00 per student and is non-refundable.  Each year before the re-enrollment deadline during the month of May, parents paying the next annual registration fee will receive a 25% discount off the $75.00 fee.  A one time testing fee of $25.00 per student will be charged to all new incoming students.

TUITION AND BOOK FEES

Tuition is the cost per student to place your child in our academy.  The book fees are based on 72 PACES (Packet of Accelerated Christian Education), the standard requirement.  A PACE is a bite-size achievable booklet through which the student works. PACE fees are billed at the beginning of each semester in the amount of $180.00 per student. The cost per PACE is $5.00 per PACE. The cost for extra PACES is $8.00 per PACE.  Failed PACES will cost $8.00 per PACE. A technology fee is billed in the amount of $30.00 per student per quarter or $120.00 per student per year. There are three other annual fees: standardized testing fee of $39.00 per student due and billed in March or April and two  annual upfront fees of $20.00 per student and an activity fee of $100.00 per student for offsetting the cost of transportation to field trips, etc.
Tuition for grades K-12 is as follows:

One Student

$2,750.00 per year or $275.00 per month

Two Students

$5,400.00 per year or $540.00 per month

Three Students

$7,950.00 per year or $795.00 per month

At the time of registration the minimum advance cost will be:


$275.00

First Month’s Tuition


$180.00

First Semester PACE Fee


$100.00

Testing and registration fee for new students  


$555.00

Total minimum advance due 

A re-enrollment fee of $75.00 is charged to returning students.  This replaces the testing and registration fee stated above.

All Kindergarten students must be five (5) years old on or before September 1, before they will be allowed to enroll in Kindergarten.
Unless paid in advance for the full year, each student will have $275.00 tuition payment due on the first of August and each subsequent month through May.  The first semester $180.00 PACE fee is due with August's tuition payment.  The second semester $180.00 PACE fee is due with January's tuition payment.  Families desiring to pay the full year’s tuition at the time of registration will be awarded a 10% tuition discount.

VBCA will bill each account on a monthly basis.  The balance due must be paid between the 1st and the 10th of that same month.  After the 10th of the month a $20.00 late fee will be assessed.  Our school depends on timely tuition payments to function in an effective manner for our students. 

Past Due Accounts

Any student whose tuition payments are 15 days overdue will be suspended from VBCA until payment is received.  Upon the approval of the administrator, the student can be re-enrolled, but they will be placed on “financial probation” under the following guidelines for payment:

1. Payments must be made in cash, money order, or cashier’s check only.

2. A 6-month financial probation where the student can be dismissed immediately if any payment is received after the 10th.

Should the account be referred to an attorney and/or third party for collection, the undersigned shall pay reasonable fees and collection expenses.  

If you pay by check and it is returned for any reason, a $20.00 service charge will be added to your next month’s bill.  If this occurs twice within a school year, the administration reserves the right to require that your tuition be paid either by cash, money order, or cashier’s check.

Neither tuition price nor payments are reduced for half days.  No portion of tuition or book fees will be refunded without a thirty day written notice of parents’ intent to withdraw their students from the academy.

Tuition is not tax-deductible.  The IRS does not classify tuition as a charitable donation since you are receiving an education in exchange for your tuition.

SCHOOL HOURS

Students should not arrive before 7:30 AM on any school morning.

VBCA starts at 8:00AM on Monday through Thursday and all students need to have their PACES, lunches, etc., in place before school begins.  Students who are not in their Learning Centers at 8:00 AM will be considered tardy.

VBCA dismisses at 3:30 PM on Monday - Thursday.  All students must be picked up by 3:45 PM unless scheduled for practice, detention time, or other arrangements have been made.  A $20.00 an hour (or any part thereof) charge will be assessed on the monthly statement for each student left after 4:00PM.

Notification in advance is required for anyone picking up a student other than his or her parent. (Authorization forms are available for names of persons other than the parent to whom their child may be released.)  If the custodial parent/guardian has full custody of the child we will need court documentation on file stating that the non-custodial parent is not allowed to pickup the child.

ATTENDANCE

The administration of VBCA recognizes that prompt, regular attendance in school is extremely important.  Excessive absenteeism not only adversely affects the learning process of students but also may impede their normal progression through the grade levels.  We expect each student to attend all scheduled classes and daily activities except when a student has obtained an excused absence (see list below).

It is the responsibility of the parents to have their child in prompt, regular school attendance.  Parents should notify the school office by 8:30 A.M. concerning the reason for the students’ absence or tardiness.  Parents should familiarize themselves with the educational program of the school and rules regarding attendance and student behavior.  Unless a student has an excused absence from school, he/she should be in attendance.

I. Excused Absences

1. Student illness.

2. Medical appointment.

3. Inclement weather conditions.

4. Death in the family.

5. Special circumstances:

18. Students may be excused for any reason with approval of the administration.  Such absence has to be cleared before the absence takes place by direct communication with a parent.

19. The student will be given the privilege of making up all assignments and/or class activities as Supervisor directs.

20. Absences for special circumstances shall not be granted in conflict with end of year testing, graduation, and awards programs.

II. Unexcused Absences

6. An unexcused absence shall be considered to be a willful absence from school if it is without the knowledge of the student’s parents/ guardian.

7. Absence from school with the knowledge of the student’s parents without acceptable cause.

8. Any other absence not considered excused in the preceding section “Excused Absences” will be counted as unexcused.

III. Excessive Absences

9. When a student has been absent four (4) days per quarter, a conference will be scheduled with parents and the school administration.  Upon the eighth  (8th) total absence in a semester, a conference will be scheduled with parents and the school administration to establish just cause for absences.  If just cause for absences cannot be established the parents may be asked to withdraw the student from VBCA.


2.
Students with long-term, medically documented illness or injury may be allowed to make up work and may be given assistance in obtaining credit for courses.

IV.
Course Credit



Credit may be denied to students, levels 9 - 12, enrolled in credit courses when a student has more than eight days of total absences in a semester.

V.
Denial of Promotion



Excessive unexcused absences may be a basis for denial for advancement or graduation.

TARDINESS

Tardiness creates disruption in opening exercises and other classroom activities.  It also prevents tardy students from receiving important announcements concerning events of the day, therefore parents are requested to ensure arrival so as to allow students to be in the designated area before 7:50 A.M. anyone not in the designated area by 8:00 A.M. will be tardy. If the parent will call the school in advance with a reasonable excuse for the student being tardy, the student will be excused. When the student is tardy, they must bring an admit slip from the school office to the supervisor.  
The following unexcused late arrival times will result in the coordinating penalties:

  8:01AM - 8:10 AM
10- minute detention 

  8:11 A.M. – 8:30 A.M.
15-minute detention

  8:31 A.M. – 9:00 AM
20-minute detention 

  9:01 A.M – 10:00 AM      30-minute detention plus counted ½ day absent

  After 10:00 P.M.
45 minute detention plus counted as 1 day absent

After three unexcused tardies the student’s Parents will be called in for a Parent Conference with Administration.

LUNCH

Students may bring their own lunches, or they can eat from the hot lunch menu. Students MUST order by 8:30 AM in their Learning Center or they cannot be guaranteed to receive a hot lunch tray. Hot lunch trays can be paid for daily in the learning center or they can be for in advance at a minimum of one week or a maximum of one month through the school office. Please do not pay daily in the school office.  No student will be permitted to leave the school premises to go out to lunch except on a class-sponsored activity or on occasion with a Parent.  Students may purchase snacks or soft drinks from the concession during lunch.   All parents and visitors who want to eat lunch with a student must sign in at the school office. The lunch times are listed below:

Elementary/ Intermediate Learning Centers
11:15 - 12:00
Jr. & Sr. High Learning Centers                               12:00 - 12:45

BREAKS

All Students will receive a morning break. They may bring snacks or they may purchase a snack or drink from the concession.  The break times are listed below:

(All classes have PE in the afternoon which includes a 5 minute break–not time for a snack- but plenty of time for restroom and a drink of water. On Wednesday (or any other day that PE is not held) there will be a 20 minute afternoon break time added to the schedule.)
Elementary/Intermediate Learning

Center


                                    9:20 - 9:40


Jr. & Sr. High Learning

Center       

                                    9:40 - 10:00



WITHDRAWAL POLICIES

Notice

VBCA will permit a student to be withdrawn for any reason with a seven-day notice.  VBCA reserves the right (for any reason) to ask the student to withdraw with a seven-day notice.  This provision is separate and apart from suspension or expulsions under VBCA’S discipline policies.

TUITION REFUND

If a student is withdrawn or asked to withdraw, a tuition refund will be given for the period of time remaining in the school year, starting with the next calendar month.  For example, if a student were withdrawn from VBCA as of January 12th, a refund would be issued for tuition already paid for the months of February through the end of the school year.  Any refund given only applies to tuition already paid and not any fees or other expenses paid by the parent/legal guardian.

EARLY DISMISSAL

No student may be dismissed early without the approval of the administration.  All medical, dental, etc. appointments need to be made after school hours.  In the event an appointment cannot be made at these times please schedule the appointment after 1:00 P.M. and as close to 3:30 P.M. as possible, to prevent the child from missing valuable class time. All early dismissals have to be approved by the Principal.  Parents who are taking their children out of class must first clear it with the school office. Doctor’s & Dentist’s notes are required when the student returns to school.

MEDICAL GUIDELINES

The principal or secretary will administer medications.  Medications are given at school to assist parents.  The following requirements are to be met before medication is administered:

1.
All medications must be brought to school in the containers in which they were purchased.  Parents are responsible for getting medication to and from school.

2.
All medications must be administered from the original containers and must have current labels.  The medication label is not to be changed in any way.  (Name of child - dosage or time given).

3.
The prescription label must have the correct student’s name on it.

4.
All parents must sign medication forms giving school personnel permission for administering medications to their child.  The dosage on the medication container and the dosage on the medication permission form must be identical.  

5.
No medication will be given unless it is specifically ordered by the child’s physician to be given during school hours.  Medication ordered to be given 1, 2 or 3 times a day will be given at home unless specifically ordered to be given during school hours.

6.
Non-prescription medication will not be given on a daily basis for more than 7 days, without a written doctor’s order.  Failure to provide a doctor’s order may result in the student not being given the non-prescription medication at school.

7.
The student must swallow the oral medication in the presence of the adult administering the medication.  Inhalers must be used in the presence of an adult.  Non-prescription inhalers will not be used at school without a doctor’s written order.  

8.
All pills will be administered with water.

9.
The person administering the medication must sign the medication form at the time the medication is given.

10.
If morning medications, usually given at home, are forgotten - there must be verbal consent from the parent before being given at school.

11.
The school is not responsible for reactions caused by medications that are properly administered.

12.
If questions concerning a medication arise, school personnel have the right to call the doctor/pharmacist regarding medications.

13.
Due to the possibility of choking hazards, no cough drops, throat lozenges or medicated suckers will be given at school.  

14.
Narcotic medications such as cough syrups with codeine and pain medications will not be given at school.

15. Aspirin and products containing aspirin such as Pepto Bismal will not be given at school due to the possibility of Reye syndrome. 

ILLNESS POLICY

In an effort to keep down the spread of colds, viruses, and the flu we ask that Parents, please, keep their child home if they have a fever or have vomited. We are asking that all students and staff members not return to school for at least 24 hours after having a temperature over 100 degrees or vomiting.In the event that a child has head lice, measles, chicken pox, etc. VBCA will require the child to stay home and will not be permitted to return to school until a staff member can examine them. The administration will set the day the child is permitted to return to school for examination. 

STUDENT INSURANCE

VBCA and/or Vista Free Will Baptist Church will not be held responsible for the insurance on any student attending our academy. VBCA and/or Vista Free Will Baptist Church will not be held responsible for any accident or injury that may occur either on- or off-campus.  It is the primary responsibility of the parent/guardian to provide health and accident insurance for the student.  VBCA has a blanket student accident insurance policy, but it is only secondary to your medical insurance. 

STUDENT VEHICLES

Students driving vehicles to school are required to turn their car keys in to the school office upon arrival.  Students will be allowed to pick up their keys from the school office when school is dismissed for the day.  Students driving to school are required to park in the upper parking lot and must leave their vehicle immediately upon arrival.  Students are not permitted to sit with other students in their vehicles and visit or listen to the radio.  Students may not go to their vehicles during school hours without first receiving permission from the school office.  Any students driving recklessly on school grounds may lose their driving privileges to school.  Students are not to have anyone else in their vehicle (exception: their siblings).  The VBCA office must have a copy of the student's driver's license and proof of insurance on file before the student is permitted to drive.  STUDENTS ARE NOT PERMITTED TO LOITER IN THE PARKING LOT AFTER SCHOOL.
WORK PERMITS

Students who wish to be dismissed from school for work purposes may do so only if the following criteria are met:

1.
They must have already earned 18 credits.

2.
They must maintain academic balance.

3.
They must be at least 16 years old.

4.
They must complete and turn in a work permit.  (Work permits may be obtained through the secretary’s office.)

Work permits must be approved before a student begins work.  All students are required to attend Chapel services and may not leave school for work if it conflicts with Chapel.  A work schedule must be turned in to the Principal's office every Monday morning.  Students may not leave earlier than 20 minutes before their scheduled time of work and must first receive permission from the Principal.  Failure to comply with these guidelines will result in a suspended permit and/or detention. Neither tuition price nor payments are reduced for partial days.

RELATIONSHIPS

It is natural for boys to like girls and girls to like boys, and we do not discourage this in any way.  We do believe, however, that this should be allowed only in a controlled manner.  Boys and girls are permitted to sit together for lunch and can walk and talk together but students may not hold hands, kiss each other, or touch one another in any way and should be careful not to even appear to be too close. This is kind of public display of affection is referred to as “breaking the six- inch rule”. Students are expected to show the utmost respect for each other by maintaining their distance in a polite & Christian manner in all social situations. Students are not allowed to be in unsupervised areas at any time. 
TELEPHONE/ CELL PHONES

The telephones are for church and school business only.  Students are permitted to use the phones to call their parents in an emergency situation only.  Students may ONLY use the phone in the School Office.  Parents should purchase a calling card to be kept in their child’s permanent file if they will need to make long distance calls. Students must turn in their cell phones to the Supervisor each morning. Students are not allowed to use cell phones during the school day without permission from the Principal and/or the Supervisor. Unapproved electronic devices will not be permitted  at school.  This includes but is not limited to, IPODS, MP3 players, CD players, and video games, etc.  Random searches will be done.   If a student is caught with any of these items they will be confiscated.  If a student has a cell phone it MUST be registered in the school office.  If a student fails to turn in their cell phone and is caught with it, disciplinary action will follow.  Parents will be required to pick up any confiscated items from the Principal. Students will be issued one hour of detention if caught with any of these electronic devices. Upon the second offense, confiscated items will be held in the Principals office until the end of the school year.
CONTACTING STUDENTS

Students are not to be contacted by anyone outside of VBCA without the approval of the administration and the parent. Anyone wanting to contact a student must first check in at the school office.

VISITORS

All visitors must check in at the school office and present identification (if unknown to staff), state the purpose and intended length of their visit, wear a visitor’s pass and then sign out when leaving the campus.

DELIVERIES

All deliveries for students will be received in the school office.  The school office personnel will deliver the item to the student at an appropriate time.

SCHOOL CLOSINGS

Should it become necessary to close school due to inclement weather or for any other reasons, parents will be notified as soon as possible by means of announcements on local television stations channel 40/29 and channel 5 and their websites.

PARENTAL INVOLVEMENT

Parent Orientation, PTF meetings, and conferences promote a good understanding between parents and the faculty/administration of this school.  Every parent is required to participate in these informative and helpful programs.

Every parent is required to participate in forty (40) hours of volunteer time which could include Gymnasium clean-up, Concession stand work, Fund-raising, sponsors on class trips, volunteering in the classrooms, the kitchen, etc.

Parent Orientation is held at the Open House before school starts in August. PTF meetings are scheduled following the first quarter, following the third quarter, and at the end of the school year Awards Program.  Individual parent conferences with the Supervisor or Principal may be scheduled through the school office.

One of the most essential parental involvements is prayer.  We encourage and need your prayers daily.

SAFETY DRILLS

At the beginning of each new school year, and randomly thereafter we will conduct all of the following drills. 
TORNADO:  During tornado season drills will be conducted once a month.  The office will notify each class by ringing the bell three times slowly and then repeating the sequence to indicate a tornado warning or drill. The Supervisor will have their class line up at the nearest exit.  The students will walk in an orderly manner to the designated area for their center along with their Supervisor and Monitor.  Students are expected to refrain from talking, pushing, or running. Male students will be in the church nursery and female students in ABC LC. 

After everyone has entered their areas, they will assume a crouched position with their heads protected.  The Supervisor will call roll to ensure everyone is present.  It is the responsibility of the Supervisor to maintain control and order of the students.  The Monitor will make sure students have left their learning centers and turn off the lights.  After everyone has been accounted for, the Supervisor will lead in a word of prayer asking God for protection.  It will be the responsibility of the Principal and Secretary to listen or watch the weather at all times to ensure the safety of the students and faculty and notify classes when deemed necessary.  The Principal and Secretary will check the entire building to make sure everyone is in their proper places of safety.

FIRE:  We will have a fire drill on a regular basis.  The Principal will notify each class by ringing the bell constantly to indicate a fire warning or drill.  The Supervisor will have the class line up at the nearest exit.  The students will walk in an orderly manner outside to their designated area along with their Supervisor and Monitor. The outside fenced playground is the designated meeting place.   Students are expected to refrain from talking, pushing, or running. 

When everyone has reached the designated area, the Supervisor will call roll to make sure everyone has exited the building.  It is the responsibility of the Supervisor to maintain control and order of the students.  The monitor will make sure everyone has left their learning center and turn off the lights.  After everyone has been accounted for, the Supervisor will lead in a word of prayer asking God for protection.  The Principal will check the entire building to make sure that everyone is outside.  The Principal or Secretary will notify emergency personnel if necessary.

SECURITY BREACH: We keep the front doors of both the church and the gymnasium locked for most of the day in order to prevent intruders from coming into the building. However, should the safety system fail to prevent this, we would consider the safety of the students a priority. To prepare for this situation we need a quick way to insure that all classrooms can lock down and all students be accounted for within a minute or two. This safety drill will be conducted a few times each school year. The office will notify the Learning Centers by intercom with the code word “SHADOW”. All students will report to their offices and the monitor will immediately lock the learning center doors. In this event the Supervisor will need to know if any students are not currently in the LC (such as office errand, restroom, music class, etc.) It shall be the Supervisor’s job to make sure all students’ return to the LC and take their office during this safety drill. Each supervisor will report to the secretary via the intercom that everyone is present in each learning center.  The premise here is from Psalm 91:1-2 “He that dwelleth  in the secret place of the most High shall abide under the shadow of the Almighty. I will say of the Lord, He is my refuge and my fortress: my God; in him will I trust.”
SEARCHES

VBCA reserves the right to search the student’s person and their belongings in the event we suspect the student possesses an unapproved item.  Registration of the child constitutes parental consent to a search that may be conducted with or without the student’s or the parent's permission.  VBCA reserves the right to search any item on the premises of Van Buren Christian Academy or Vista Free Will Baptist Church, which includes any part of an automobile.

VBCA reserves the right to require that a drug test be done on any child at any time for any reason.  We also require that the parent take the child to an approved medical clinic with proof of testing being turned in to administration immediately. Any student may be dismissed for not abiding by the requirements we have set forth or if the student’s drug test is positive. 

DRESS CODES

All students are REQUIRED to abide by the following academy uniform dress code:

Boys Dress Code

· Royal blue or Red Academy polo shirt with academy logo or  (Must be purchased from Atlas Apparel)

· Khaki pleated twill pants (must be dress slacks not cargo or wind suit pants or have excessive pockets or zippers)

· Plain black or brown belt (must not hang down or have a large buckle)

· Solid colored matching closed shoes with solid colored matching socks. 

· Boys may also wear dark colored dress shoes.(No sandals or flip flops)
· Jackets worn in the learning center must zip or button up. No pull-over shirts are allowed.

Boys’ hair may not cover any part of the ears or hang below the top of the shirt collar in back.  When combed down in front, it may not cover their eyes. The haircut cannot be a current attention-getting fad or unusual style of the present day. No facial hair is permitted.  Side burns may not extend lower than their earlobe.  Boys may not dye their hair any unnatural color.  Boys may not wear earrings or pierce any part of their body.  Necklaces and bracelets may not be worn to school.  Watches are permitted.  Boys may not have tattoos or other markings on their body.

Girls:  Kindergarten & Elementary Learning Centers      
·       Royal Blue or Red Academy polo with academy logo. (Must be purchased from Atlas Apparel)
· Khaki Pleated Jumper or khaki pleated skirt or skort. Must be knee-length.
· Solid colored matching shoes with solid colored matching socks. 

· Black or brown sandals will also be permitted. (Flip-flops are unsafe for playground &                       therefore not permitted to be worn to school)

Girls: Intermediate, Junior High, & Senior High Learning Centers
·       Royal Blue or Red Academy polo with academy logo. (Must be purchased from Atlas Apparel)

                     Khaki Skirt. (Must be below knees in length. Shorts or leggings should be worn for modesty)
· Solid Colored matching casual shoes with solid colored matching socks.  

· Black or brown sandals will be permitted, but flip-flops are not permitted.

· Dark dress shoes are permitted but with no more than 11/2 inch heel.
·  Jackets worn in the learning center must be solid matching color and must zip or button. No pull-over sweat shirt or hoodies are allowed in the learning center.
Girls must wear their hair in a fashion that reflects good Christian character; not allowing their hair to cover their eyes or face and may not be cut in any fashion that resembles a boy’s haircut.  Girls may not dye their hair an unnatural color.  Girls may not wear excessive makeup or jewelry, and necklaces must be concealed inside the blouse.  Girls may wear pierced earrings, but nothing that is large or hangs below the earlobe.  Earrings must be worn in the lower part of the ear lobe.  Multiple piercing is not allowed.  Girls may not have tattoos or other markings on their body.  Bracelets may not be worn to school.  Watches are permitted.

SPECIAL DRESS CODES 
Jean Day has become a favorite at VBCA. Beginning with the first Monday after Labor Day students may help their school by paying one dollar to wear jeans instead of Khakis. Jeans worn to school or school functions must not have holes or torn places on them. Denim shorts and/or capris are not allowed. Girls are permitted to wear denim skirts, if preferred. During cold winter months, (specifically defined as Thanksgiving Break to Spring Break)  the girls will be permitted to wear leggings under skirts or khaki dress slacks for warmth. We ask that out of respect for the sanctuary that girls/ladies do not wear slacks on Chapel days. (Thursdays) This is the standard we have set to help training students in learning respect and that there is “ a time and a place” for a certain kind of dress. This is why, as a general rule we require that students not wear jeans or shorts to any activity held in the sanctuary.
DRESS CODES FOR EXTRA-CURRICULAR ACTIVITIES 
BOYS
The school uniform may be worn.  Also, boys may wear casual dress pants, and polo shirts or a nice button up shirt.  All clothing worn must be loose fitting. Any sporting event or event held in the gym is considered “casual” and therefore jeans (with no holes) and t-shirts without logos may be worn. 
GIRLS

The school uniform may be worn.  Also, girls may wear a dress or skirt (of appropriate length) and blouse.  All clothing worn must be loose fitting. Pants for the female students and staff are not allowed to church services or PTF meetings in the sanctuary, and the end of the year awards ceremony. However, sports functions of any kind including the sports banquet are considered “casual’ and therefore pants for the ladies are allowed.

DRESS CODE FOR P. E. & ATHLETIC PRACTICES

BOYS
Boys are required to wear any shade of the color BLUE OR GRAY knee length athletic shorts (must be loose fitting) and an Academy T-shirt that must be purchased from the school office for P.E. and athletic practices. From Thanksgiving Break until Spring Break shorts are NOT permitted in P.E. Any shade of Blue or Gray athletic pants will be required during these months.  Only the VBCA T-shirt will be permitted. If the student fails to bring the VBCA PE shirt to PE or practice then the academy logo polo MUST be worn. White socks are required as part of the P. E. uniform. Tennis shoes with non-marking soles must be worn.

GIRLS

Girls will be allowed to wear any shade of the color BLUE OR GRAY culottes or  knee-length athletic shorts (must be loose fitting) and an Academy T-shirt that must be purchased from the school office. From Thanksgiving Break until Spring Break shorts are NOT permitted in P.E. Any shade of Blue or Gray athletic pants will be required during these months. Only the VBCA T-shirt will be permitted. If the student fails to bring the VBCA PE shirt to PE or practice then the academy logo polo MUST be worn. White socks are required as part of the P. E. uniform.  Tennis shoes with non-marking soles must be worn.

Students must dress out and must participate in P. E. activities to receive credit for the course.  Students will not be allowed to participate in P. E. or any sports practice if they are not dressed in the appropriate uniform. It is VBCA’S policy that no student will be excused from P. E. without a doctor’s written excuse. 

DRESS CODE FOR HOME BASKETBALL GAMES

T-shirts with ungodly or immoral sayings, logos or other questionable attire are not permitted to be worn by students of VBCA. Jeans should be neat, clean, (with no holes) and fit appropriately. Also, girls of VBCA are asked to dress modestly as becomes a Godly, self-respecting young lady. Strapless or spaghetti strap shirts, see-through blouses, or tight fitting clothes are never permitted.

If a student comes to a ballgame or any other school function dressed inappropriately they will be asked to leave the premises to go home to change to the appropriate clothing.  Any student, parent, or staff member attending VBCA games is expected to also maintain the dress code in the aforementioned paragraphs. Students who play basketball should come dressed out in their game uniform.
ATHLETIC POLICY

(See Student Athlete Handbook)

ATHLETIC REQUIREMENTS:

ALL STUDENTS in Junior High & Senior High Learning Center MUST MEET THE FOLLOWING REQUIREMENTS TO PARTICIPATE IN SPORTS:

        1. Request, read, agree to, & sign, have Parent /Guardian read, agree to & sign the student athlete handbook. 

        2. Turn in a current, yearly physical exam filled out & signed by a physician.

        3. Meet all the behavior and academic requirements as stated in the student athlete handbook.

        4. Student athletes will be required to purchase their own uniforms and shoes for each sport, as well as help                 with all fundraisers for the sport whether or not they are chosen to “Travel” or not. 
        5. Student athletes will be required to participate in all of the coach’s scheduled practices for the sport.

DRESS CODE FOR AWAY GAMES:

On AWAY games played during the week, students may wear either their academy uniform or their game uniform. This does not automatically mean that students may change into jeans, pants, skirts, etc.  Students who are on the traveling teams for any sport must attend all practices wherein meeting will be held that give specific information to each trip. A separate permission slip for each trip must be signed by Parent or guardian.
GAME UNIFORM

BOYS

Boys will wear either the team uniform shorts or windpants and team jersey.  All players must wear a short-sleeved T-shirt the same color as their jersey.  Basketball shoes with white socks.  Sweatbands, headbands and jewelry are not permitted.

GIRLS

Girls will wear either the team uniform shorts or wind suit pants and team jersey.    All players must wear a regular short -sleeved (not cap-sleeved) T-shirt the same color as their jersey. Basketball shoes with white socks.  Sweatbands, headbands, and jewelry are not permitted.  Girls may not wear ribbons in their hair during games.

DRESS CODE FOR TOURNAMENTS:  The students must wear appropriate clothing. 

BOYS

Boys are required to wear slacks or nice jeans (NO HOLES) and either a nice pullover or button up shirt. No logo T-shirts other than the academy shirts.  Boys may wear blue jeans but they must be worn at the waist.  All clothing must be loose fitting.  Boys may wear either tennis shoes or brown or black dress shoes.

No sandals or flip-flops.

GIRLS

Girls must wear either a skirt (of appropriate length) with a blouse, or jeans, slacks, or Capri pants that are neat and feminine in style with a nice blouse (No logo t-shirts) or a dress  (of appropriate length).  All clothing must be loose fitting. Girls may wear tennis shoes, dress shoes, or sandals.  No flip-flops.
If these rules are not followed, students will be required to wear their school uniforms and further disciplinary action will be taken.

STANDARD OF CONDUCT

Students of VBCA are expected to refrain from talking about or engaging in cheating, swearing,(including slang words) smoking or using tobacco in any form, gambling, rock music, public dancing, immoral activities, being disrespectful to Parents or other authority, drinking alcoholic beverages, and using non-prescribed narcotics or abusing any drug.  Students who participate in and/or discuss such activities at school are subject to dismissal at the sole discretion of the Principal. Students are expected to act in an orderly and respectful manner, maintaining Biblical standards of social courtesy, moral behavior, acceptable language, and honesty.  Students must agree to strive toward unquestionable character in dress, conduct and attitude.

Any student observing questionable activities or overhearing conversations, which are contrary to the policies of VBCA, should immediately discuss the matter with the principal or their supervisor.  This is not tattling.  It has been said, “When good men do nothing, evil triumphs.”  “...to him that knoweth to do good, and doeth it not, to him it is sin.” James 4:17

OFF-CAMPUS

Conduct that is prohibited at school is equally prohibited away from school.  The Christian life is not a game, with one set of rules for church and school and another set of rules for everyday life.  Regardless of whether the prescribed activity takes place at or away from school, the student is equally subject to discipline for those actions, up to and including dismissal.  Again, students must strive toward unquestionable character in dress, conduct and attitude.  

DISCIPLINE

This is not a corrective institution; consequently, we ask that a child not be enrolled with the idea that we will reform him/her.  We are here to work with the home, but not to take the place of parents who have experienced difficulty in fulfilling their roles.  All new students are admitted on probation for the first ninety days.
The student must at all times conduct himself in a manner becoming of Christians.  GRIPING IS NOT TOLERATED!   If your child comes home complaining about policy or discipline, please follow this procedure:

1) Give the staff the benefit of the doubt.

2)
Realize that your child’s reporting is emotionally biased and may not include all the information.

2) Realize that the school has reasons for all rules and that they are enforced without partiality.

4)
Support the administration and call the school for all the facts. We ask that, if at all possible, that you speak first to your child’s supervisor. If the matter is not resolved, feel free to speak with the Principal. If the matter cannot be resolved satisfactorily with a meeting of the student, parent, supervisor and Principal then the  Pastor/Administrating Board will be called in.
When a child’s attitude is not in accord with school policies or principles, the child will be placed on probation and parents will be called for a conference.  If the administration feels the situation has not changed within two weeks, parents will be asked to withdraw the child.

High school students in particular ‑ because of their testimony before younger children ‑ are trained to adhere to the school’s philosophy and Christ‑centered program.  Such adherence includes abstinence from use and/or possession of illegal or non-prescribed narcotics, tobacco, and alcohol, listening to secular or religious rock or country music, dancing, swearing, viewing or discussing movies that are of sinful or worldly nature, and other questionable and immoral practices or materials.

This school is dedicated to the training of children in a program of study, activity, and living that is Christ‑centered.  It is the belief of VBCA that “...all things should be done decently and in order.” I Cor. 14:40 and that our students should be taught to accept the responsibility to “...provide things honest in the sight of all men.” Rom. 12:17

Discipline is maintained which is firm, consistent, fair, and tempered with love.  Our staff maintains standards of behavior in the Learning Center through kindness, love, and genuine regard for the student.  However, when disciplinary action becomes necessary, it is firmly carried out and tempered by good judgement and understanding.

DEMERITS: These are reminders or warnings of caution given to students who are in violation of procedures.  Its purpose is to remind the student to bring himself/herself into control before other disciplinary action has to be taken. Demerit records are only keep for one school day. Each morning the student begins their day with a clean slate. Too many demerits in one day can result in a detention or other disciplinary actions.  Detentions are served after school hours. The following is a guideline for supervisors to use in order to consistently carry out discipline in the form of detention.
· Three demerits will result in a 15-minute detention.

· Four demerits will result in a 20-minute detention.

· Five demerits will result in a 30-minute detention.

· Six or more demerits will result in 45- minute detention and possibly other disciplinary action.

· Repeat offences in the same week or month are subject to longer detention time – at the discretion of the Supervisor.

All of the below-mentioned infractions warrant at least one demerit per violation.  However, staff members will hold the decision of whether an action is unintentional or deliberate.  If the action is deliberate, more than one demerit may be issued.

If a student receives more than two detentions per quarter the following options of discipline should be considered; loss of all privileges, (including sports for a designated time established by the Principal), paddling, In-School or at home Suspension, or a parent conference to determine a course of action.

DEMERITS WILL BE ISSUED FOR THE FOLLOWING:

Turning around in student office

In an off limit area

Writing or passing notes

Incomplete office supplies

Violating the 6 inch rule

Teasing other students or name calling

Asking another staff member for permission after refusal has already been given

Failure to say memory verse by due date

Improper uniform

Leaving student office disorderly

Marking on offices, books, walls, etc.

Leaving chair out in student office

Leaning back or standing on chairs and offices

Making unusual or unnecessary noises

Having food or drink outside of the cafeteria (except class parties) 

Chewing gum without permission
Talking without permission

Out of seat without permission

Being at supervisors station/desk without permission

Moving another student’s belongings without permission

Unauthorized objects brought to school or in the student office (pager, radios, video games, CD player, I-Pod, MP3 player, cassette player, CD’s or tapes not approved by Principal or Administration, unapproved literature, toys, or unauthorized items hanging on student office bulletin boards) 
Flags left up (consider whether it was an oversight or negligence)

Violating scoring procedures

Incomplete homework (automatic 3 demerits) 

Homework and Corrective Action slips not signed by Parents

Failure to have check‑ups and self‑tests initialed by the supervisor or monitor

Improper use of ink pens

Unauthorized use of White-out or green or red ink pens

Having pencil or more than one PACE at scoring table

Leaving out score keys

Leaving PACES at home (automatic 3 demerits).

Disobeying

Display of negative body language (slinging of head, arms, or rolling eyes in disbelief or disgust, etc.)

Other More serious violations are as follows:

Display of disrespect  to Authority (arguing, sarcasm, facial expressions of anger, intentional disregard)

Direct and defiant disobedience of any staff member in authority
Forging a parent’s name on a homework or a detention slip, three demerits will be given the first time, and parent will be notified, there may also be other disciplinary action beyond this point

Bringing a dangerous weapon (knives, guns, matches, explosives, etc.) on to campus at any time for any reason
Having possession on or off campus of any dangerous or illegal tobacco, alcohol, or drugs.(including prescription to someone else and any abuse of over-the-counter drugs) All prescription medications brought to school must be in their original containers prescribed by a physician to the student bringing it and all medications including over the counter medications Must be turned in to the office before school.
We may choose from a variety of methods to bring about the best results from the discipline action taken.  Some of the methods used are detentions, suspensions, corporal punishment, or permanent dismissal.

DETENTIONS:  The student will serve Detentions at the time designated by the Supervisor.  The student in detention is required to complete the work assigned to them for the detention.  If detention does not solve a recurring behavioral problem, other measures will be taken.

SUSPENSION:  A student guilty of a serious offense may be suspended for as many days as deemed necessary.  Grounds for suspension may include, but is not limited to, persistent and excessive tardiness, unexcused absences, fighting, using vulgar or suggestive language, cheating, stealing, defiance, or disrespectful attitude.  Students who are serving a suspension are not allowed on school grounds until the suspension is over.  Suspension will be at the sole discretion of the Principal and/or Pastor/Deacon Board.
IN-SCHOOL SUSPENSION: Students assigned to In-School Suspension will remain in the classroom isolated from the rest of the students.  They will take breaks at different times from the other students and will be required to eat lunch in 30 minutes. Students assigned to ISS will not be permitted to participate in any extra-curricular school activities.  (Example: Basketball games, field trips, etc.)

CORPORAL PUNISHMENT: It is understood when enrolling a student in our school that the student may be paddled if deemed necessary by the Principal. When an offense has been committed that would warrant a paddling, the following guidelines are followed:

1.
The offense is clearly discussed with the student.

2.
A Biblical principle will be applied to the offense.  

3.
We will pray with the student concerning their actions.

4.
Another staff member of the same gender will be present to witness the disciplinary action.

5
Parents will be notified before administering corporal punishment. 

6.
A reasonable number of strokes will be administered by a staff member the same gender of the student. 

7.
If a parent or student refuses to accept a paddling as a disciplinary action for an offense committed, the Principal has no alternative but to dismiss the student permanently.  

PERMANENT DISMISSAL: VBCA reserves the right to dismiss or deny re-admission to any student for any reason the administration sees fit.  Any act of vandalism or misconduct that destroys property or brings reproach to the school will be grounds for dismissal.  Other reasons for dismissal may include, but are not limited to:

                                                Displaying an intentional and persistent disobedience toward authority. 
                                                Displaying an attitude incompatibility, uncooperative spirit, and rebellion toward                                                              discipline, chronic complaining, sowing discord or lying.  
                                                Not conforming to standards of conduct and grooming.
                                                Lack of parental support and cooperation.  
                                                Inability to respond to individualized curriculum. 
                                                Using or being in possession of illegal drugs, tobacco, or alcoholic beverages.
                                               Engaging in sexual activity and possession of any pornographic materials.
                                               Being in possession of any kind of weapon on school grounds. 
                                               Being in possession of any explosive devise or making terrorist threats of any kind, using                                                   filthy language, or refusing to accept discipline.

It should be understood that good Christian character and conduct is expected of the students of this academy, both at and away from school.  Therefore, if a student engages in activities that are considered contrary to Biblical teaching, this may be ground for dismissal at the sole discretion of the Principal.

HONOR MERITS
We use this positive reinforcement to balance the negative reinforcement of the demerit. Training children to take responsibility for committing misdeeds or for omitting required actions is the purpose of issuing demerits. Honor merits are rewards for positive behavior. Merits resemble “play money’ and can be used to purchase items of the student’s choice periodically from our Merit Store. Honor Merits are earned by various academic or behavioral achievements such as completing goals at school, receiving no demerits, or doing a kind and helpful deed.
LEARNING CENTER PROCEDURES

Our school operates differently than most public and even differently than some private schools. We do not actually have “grades”. Students are placed in Learning Centers strictly by their age and birth date. A student may be on several different grade levels in different subjects because we prescribe learning by testing and require students to master the material before they move on. This is done at their own pace and NOT at the pace of the entire classroom. Therefore, the learning centers are set up to facilitate learning in a wide range of grade levels but must contain only those within a three year age range. Exceptions to this rule cannot be made. 

 The rule for “assignment to learning centers” is strictly followed below:
                             Kindergarten Students must be five years old on or before September 1.

                             Elementary Students must be six years old on or before September 1.

                             Intermediate Students must be nine years old on or before September 1.

                             Junior High Students must be twelve years old on or before September 1.

                             Senior High Students must be fifteen years old on or before September 1.

DAILY DEVOTIONAL AND PLEDGES: Pledges to the Christian and American Flags, Bible pledges along with Bible devotions and prayer are conducted during the morning assembly.

CHRISTIAN AMERICANISM: Christian Americanism places emphasis upon the greatness of America’s heritage and the sacrifices of her heroes.  America’s Constitution guarantees liberties to educate in order to preserve freedom.  We unashamedly teach the Biblical doctrines of self-discipline, respect for those in authority, obedience to law, and love for God, flag, and country.

Pledge of Allegiance to the American Flag

I pledge allegiance to the flag of the United States of America, and to the Republic for which it stands, one nation under God, indivisible, with liberty and justice for all.

Pledge of Allegiance to the Christian Flag

I pledge allegiance to the Christian flag, and to the Savior for Whose kingdom it stands, one Savior, crucified, risen, and coming again, with life and liberty for all who believe.

Pledge of Allegiance to the Bible

I pledge allegiance to the Bible, God’s Holy Word.  I will make it a lamp unto my feet, and a light unto my path.  I will hide its words in my heart, that I might not sin against God.

PACES:  One PACE per subject should be completed about every two-three weeks.  Scoring requirements in each PACE should be followed carefully, and memory verses must be learned before a master test is given.  All check‑ups and self -tests requires a supervisor or monitor’s initials.  PACE 1001 through 1036 requires a 90% score on the self test before the student can take a master test, and a minimum score of 90% must be scored on the master test before the student can proceed to the next PACE level.  PACES 1037 and higher require a 90% on the self-test and a minimum of 80% on the master test.  Master test scores are the grades that we report and transcribe.  If in the event a student fails a master test, he may be given the test again provided he did not score below a 75% on the first test given.  Regardless of how high he scores on the second test given, he can only earn a score of 80%. If the student should fail the second test with a score below 80% he must repeat the PACE.  When a PACE is repeated the student cannot make above the minimum score.  Repeat PACES are to be completed within ten (10) days from reissue.  A repeat notification will be sent home to the parents.  There will be an $8.00 additional PACE fee for repeated PACES.

GOAL SETTING: Students are required to set daily goals in each of their academic subjects.  There should be enough daily goals being set to complete a minimum of 72 PACES per year.  Students must set a minimum of 4 pages in each core subject everyday.  If a student completes more than 72 PACES per year there is no additional charge, but if they complete less than 72 PACES there will not be a refund given.  This may vary depending on the student.  In some cases it will be necessary for the supervisor to establish goals for the student to help bring them into academic balance. Students with the ability to accelerate are encouraged to set higher goals.  Unfinished goals must be completed as homework.  Students with unfinished daily goals may not be granted participation in other activities.

STUDENT OFFICE: The student office is to be maintained by the student in a neat and orderly fashion.  Star charts should be posted on the left side of the student office bulletin board, and the goal cards on the right side.  A small open desk organizer is permitted to place objects such as pens, pencils, etc.  PACES must be placed either flat or standing against the left panel.  The Bible should be placed flat with the front facing upward to the right side of student office. Flags must be in the flag stand in the center of the office.  Notebook paper or trapper‑keepers and literature books should be stacked with the PACES.  

Trash is not permitted in or on the floor area around a student’s office.  Students are not permitted to be in any other student’s office without permission of the supervisor or monitor.  Student chairs must always be pushed in when the students are out of their offices.  No marking on offices or chairs is permitted.  Facial tissue, hand sanitizer, and Clorox wipes must be placed on top of the student office.  The student will be allowed to have one picture in their office upon approval of the Supervisor.  Drawings will not be permitted in the student office.  No other items are to be in the student’s office without the approval of the supervisor.

SCORING:  Students must score their PACE when indicated to do so in the PACE.  Red pens are provided at the scoring table to mark an X by any incorrect answer.  No other pens or pencils are permitted at the scoring table.  A student may bring only one PACE at a time to the scoring table.  Score keys are to be returned to their proper places in correct numerical order. Incorrect scoring or deliberate cheating will result in disciplinary actions.  PACES will be randomly checked for scoring violations.  

TALKING:  To maintain maximum concentration, TALKING is not permitted in the learning center.  Talking at the scoring table with other students is also not permitted.  Students are not permitted to talk over desk panels or in their offices except to correspond with a supervisor, monitor, or other staff member.  There is to be no talking in the learning center while students are passing one another.  Students are not to talk in the hallways on their way to breaks or going to another classroom.  Remember there are other classes going on and talking will distract them.  Unnecessary noises of any kind will not be permitted during class time. Students may not talk to other students during class time without permission from the supervisor or monitor.

ACADEMIC BALANCE: A minimum of three stars per quarter per subject must be earned unless the Principal has projected the student's work differently.  In the case of some seniors this may not apply depending on how many PACES remain to be completed.  Students with PACE numbers varying in wide margins will be worked with to bring a closer balance in numbers.  In order to accomplish this, students should set higher goals in lower numbered PACES and lower goals in higher numbered PACES.  This will bring balance after a period of time.  Academic balance also includes monthly Scriptures being completed.  Students who are diagnosed far below their chronological grade or age level that can complete PACES rapidly and with high scores (98%‑‑100%), should be re-diagnosed and advanced as soon as possible. Students are allowed to advance past the 12 paces per subject required. Literature and Creative Writing is not “optional” for students working at or above their chronological grade level, it is required for grades 2-6.
HOMEWORK:  Unfinished daily goals must be completed as homework.  Students who desire to advance in their PACE work may also be allowed to take their work home.   Uncompleted homework will result in three (3) demerits.  Homework slips that are returned unsigned by the parent will result in further disciplinary action.  After the third consecutive day of incomplete homework the student will be sent to the Principal's Office and the parents will be notified. Other disciplinary actions may be taken if deemed necessary by the Principal. 

PRIVILEGES

There are 3 levels of privilege: A, C, and E. All levels require academic balance and certain stipulations must be met before a student is awarded a privilege level. 

REQUIREMENTS FOR PRIVELEDGE:

A-LEVEL RESPONSIBILITY

1. Maintain academic balance.

2. Accumulate no more than 45 minutes of detention the preceding three weeks.
3. Memorize previous month’s Bible selection.

A-LEVEL PRIVILEGES

1. May read approved literature in office after daily goals are completed. (Also, late in the day- crafts, puzzles, games, and computer time).

2. May engage in approved extracurricular activities.

C-LEVEL RESPONSIBILITES

1. Maintain academic balance.

2. Accumulate no more than 30 minutes of detention in the preceding three weeks.
3. Memorize previous month’s Bible selection.

4.  Present a special monthly three-minute oral report on an area of interest or project.

C-LEVEL PRIVILEGES

1. May read approved literature in office after daily goals are completed.

2. May engage in approved extracurricular activities in office or other assignments outside of the Learning Center.

3. May be out of seat without permission in Learning Center.

4. May serve on approved projects (i.e., errands, office, and student council, newspaper staff, etc.).

E-LEVEL RESPONSIBILITES

1. Maintain academic balance.

2. No detention in the preceding three weeks.

3. Memorize previous month’s Bible selection.

4. Read and report on a literature book.  The report qualifies for a three-week period.

5. Be available for participation in activities (i.e., Chapel/Assembly)

6. Must be active in some community service project or church related service at least once every three weeks.
E-LEVEL PRIVILEGES
1-4. the same as “C” privileges, plus 5 and 6 below.

5. May attend approved off-campus functions of a spiritual or educational nature.

6.  May attend E-Level lunch 

GRADING SCALE

Grades on report cards will be shown as a percentage.  A letter grade will only be assigned for insurance purposes and other records requiring letter grades.  There will be no letter grades lower than a “C” because every PACE must have a score of 80% or above.  VBCA will use the following grading scale:

  
          Percent Grade

 Letter Grade

94% - 100%


A

88% - 93%


B

80% - 87%


C

ACADEMIC PROGRAM OF STUDY

Students from kindergarten through the sixth grade level study Bible Reading, Math, English, Literature & Creative Writing, Social Studies, Science, and Word Building.  The curriculum of VBCA is Christ-centered and is written and produced by Accelerated Christian Education located in Madison, Tennesee.  The history and science studies are all based upon facts.  Students learn new character traits as well as new scripture verses in each PACE.

In addition to the seven basic studies, students may be assigned to work in animal science,  or reading-improvement courses or PACES.  Students in the 7th -8th level have six basic subjects and high school level (9th-12th) are required to earn credits in Bible, Math, English, History, Science, Etymology and Foreign Language.

There are a variety of electives available for the students to choose from in completing their high school credits including Health, Speech, Art, Music, Business, Computer Literacy, Christian Growth, Soul winning, & other Bible electives.  Physical Education is required of all students, as we endeavor to promote good physical health.
REQUIREMENTS FOR GRADUATION

Graduation is determined by performance—not chronology.  The ACE program is designed to enable a student to complete high school on a schedule that corresponds with his ability.   Some students may complete requirements earlier than others. Time is not a factor -- learning is!  Therefore, students remain in high school until they have learned the prescribed material Parents and students should understand that procrastination in PACE completion adds days to the projected graduation date. 

All seniors are expected to remain at school until they have completed all of their requirements for graduation.  Seniors who want to leave early to go to work must have a work permit approved by the Principal.  Seniors will not be allowed to attend school half-days.  Seniors who complete all of their requirements for graduation before the end of the school year will be excused from classes for the remainder of the year.  They will be required to attend graduation ceremonies to receive their diploma.

There are four courses of study for high school students: honors, college prep, general and vocational (when necessary) All students are initially projected with the college prep course until we can determine whether or not the student can complete this course within a reasonable time based on their age. If it appears the student cannot complete this course within a reasonable time, then a general course of study is projected for the student.  An honors diploma is also available for students who are able to complete additional requirements.  Students must be enrolled at VBCA for their entire High School career (9th-12th levels) to be eligible for either Valedictorian or Salutatorian.  A diploma will not be issued to a graduating senior until all tuition fees are paid in full. Please check with the school office on current information regarding Dual-Enrollment Program that offers your High School student an accredited Diploma.

CHRISTIAN LEADERSHIP TRAINING

                            It is required in Scriptures for all Christian parents to teach and train their children in the Word                                 of God and for His Kingdom. We offer assistance in this area by using Bible-based curriculum                                  and by participating in Accelerated Christian Education Ministries’ Student Conventions. We                                    also offer training and reward participation in missions, soul-winning, worship music and church                               service training.
Chapel:

Chapel service attendance is required of all students.  These services are conducted weekly in our church sanctuary.  Our purpose is to encourage each student to worship and give praise unto our Lord and Savior, Jesus Christ, and to lead those who may not have had a personal experience of salvation with Jesus Christ.  Chapel services are always open for family members to attend. Please come and be a part of these services.  Students must bring their Bible to all devotions, chapels, and special meetings. They are held every Thursday morning.

NOTE: Throughout this handbook any references to “Parent” include any guardian or the person primarily responsible for the well being and discipline of the child.  Campus is to be defined as the grounds in which VBCA resides, portion of land owned by Vista Free Will Baptist Church.

PLEASE SIGN AND RETURN TO VBCA

I, the undersigned, have fully read and understand the Student Handbook of VBCA and will comply fully with the policies outlined throughout this handbook.  I will also support the school in its effort to carry out the rules and regulations that have been set forth. 

I agree to indemnify and find faultless VBCA and Vista Free Will Baptist Church from death or injury of my child, which may or could occur while involved in a scheduled or sanctioned school activity.


_____/______/______

DATE

STUDENT SIGNATURE_______________________________________________

PARENT SIGNATURE________________________________________________

PARENT SIGNATURE_________________________________________________

No child is officially enrolled in VBCA until this form has been signed by the student and both parents, and is in the student's permanent record in the school office.
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